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RECORDS RETENTION AND DISPOSAL SCHEDULE NO- o 1 of 2

Prince CGeorge's County O Poansion . Benefite Rigl. Meod /

AGENCY DIVISION L /

Item ‘Retention

No.

1. sist of cut. off at end of fiacal
year, ratain for three (3)
wdditional years, then destipy.

1978 -
2e These are duplic ar'e Cut off at end of fiscal
';».»31"-1'”; of »ormn-n's Compensation Injury vear, retain for four (4)
Sopervisoris iport Follow-up; Doctor! additional years, then
PFollow-up; and any awards made by VJ‘orkm:a,‘:s lagtray.
Compeatsation.
1977 - Presant
3 REPCRTS are duplicatd Cut off at end of fiscal
estimates for rap te wehicles year, retain for six (6)
aacident and include vehicle accident additional vears, then destypy.
-up. materials.
1975 .~ Prasant
L INGS These are Retain permanently.
Trustees meetings fox Loi.i(_‘(.', Fire,
3 Truskees; Retirement MHedical Ravie
Committes meetings) Risk Management Committs :'r-wtiﬂ‘ss.
also files, 1 ‘;-)-:zn, log booke of degision exhibits
pregcanted at the 288 meetings.
1971 -~ Present
S4e @ cage £iles of liability Cut off at end of fiscal yeay
spital Medical Malpractice and in which case is closed;
Professional Liability retain for sseven (7) addi~
tional years.
197D Present
CONTITNURED = v s e e

Schedule approved by Deportment, Agency or Division Representative

/t!'-( e ({fé P /'/(( beputy 1TeC

tor, Office of

Z -6

7 RICHARD ;,M,gmm ,f DEPUTY DIRBRUBOR Finance Date
Schedule Authorized by Hall of Records Commission ‘Disposal Authorized by Bodrd ‘of Fublic Works:
. /
2/ ‘//}_, b, - : 5 it KENNETH V. DUNCAN
" Dore " Archivist Date Clief Adming

Distribution: White - Hall Of Records, Green - Hall Of Records, Canary - Brd. Of Public Works,

Pink

Records Manager, Gold - Records Center, Blue - Department/Agency.
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